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Vacancy Announcement 

 
 

Position: Program Facilitator   

Professional 
Qualifications: 

• Master’s Degree in management and leadership, pubic 
administration, sociology, development studies, theology, 
human resources development and relevant field of studies  

• Proficiency in written and spoken English   

• Computer skills – MS Office etc… 

Personal 
Qualifications: 

• Christian maturity 

• Personal initiative and a strong work ethic 

• Integrity, honesty, transparency, accountability 

• Willingness to serve others 

• Good interpersonal skills and teachable spirit   

• Attention to detail 
Work Experience: • A minimum of three years relevant experience   

Primary Tasks: • The Program Facilitator is responsible for office management 

in support of the Programe Coordinator and other project 

officers. The main focus will be filling and managing 

documents, administrating communication through email, 

letters, phone calles and other mediams of communication, 

receiving and guiding visitors and other stackhlders, assisting 

in organizing events, meetings, workshops and activily take 

part in delivering trainings.  
No. of vacant  • One 

Membership: • Applicants must be in good standing with their local church 

Employment: • One year contract with the possibility of extension  

Salary: • As per EGST Salary Scale 
Place of Work: • Addis Ababa, Sar Bet area 

Deadline: • 08 August 2025 

Application 
Materials: 

• Letter of Application  

• Curriculum Vitae 

• Credentials 

• Recommendation letter from the church where the applicant 
is a member 

Application 
Process: 

• Applicants may submit their application and copies of their 
cridentials and other materials to the Administrative Office at 
EGST, First floor, Office Number 106  ; Tel. 0911697127. 

• Application materials will not be returned. 

• Only short-listed candidates will be invited for interview. 
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